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	This workbook contains two activities.

The Legal Self-Assessment builds progressively across the unit: Sections 1 and 2
follow Lesson 1, Section 3 follows Lesson 2, and Section 4 follows Lesson 3.
Each question gives you space to answer from your own knowledge, plus an optional
AI assist space if you used a GenAI tool. The reflection closes the assessment.

Activity 2 adds a Legal Considerations section to your Stakeholder Wellbeing Summary.

Both activities should reach your coach at least 48 hours before your coaching session.
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	How to use this workbook



This workbook is your working document for Module 2, Unit 2. Complete each section of the Legal Self-Assessment as you finish the corresponding lesson — do not wait until you have read everything before starting.

Each question has two response spaces. The first is for your own answer — write what you know. If you are confident, move on. If you are uncertain, use an approved GenAI tool and use the second space to note what it added, confirmed, or got wrong. Leave the second space blank if you did not use AI assist.

The flag at the end of each section is always yours alone — no AI assist space is provided. Flags identify what needs escalating to a colleague, DPO, HR, or specialist before your project proceeds.

	What your coach is looking for: evidence that you have applied the legal frameworks
to your specific project — not described them in the abstract. The quality of your
flags, the honesty of your reflection, and the specificity of your next action are all
indicators of distinction-level thinking.



	KSB Relevance
K2  Legal and regulatory frameworks including employment rights, equality, responsible automation, data protection and GDPR. Ethical principles and professional standards.
S2  Follow ethical, responsible and safe working practices respecting confidentiality and sensitive organisational matters.
B1  Work independently and take responsibility to maintain a productive and professional working environment with secure working practices.




	The Legal Self-Assessment



Estimated time: 45–60 minutes across the unit  |  Submit to coach at least 48 hours before your session
	Work through the four sections below, completing each one after the corresponding lesson.
For each question: answer from your own knowledge first. If you are uncertain or want to
check your thinking, use an approved GenAI tool and note what it added, confirmed, or missed.

The flag question at the end of each section has no AI assist space — it is always your
own call. That is where you name what needs escalating before your project proceeds.



	KSB Relevance
K2  Legal and regulatory frameworks including employment rights, equality, data protection, and GDPR.
S2  Follow ethical, responsible and safe working practices.
B1  Work independently and exercise professional judgement on when to seek support.



	Section 1 — Data Protection and UK GDPR  •  Complete after Lesson 1



Question 1.  Does your process involve personal data? If yes, what type and whose?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 2.  What is your proposed lawful basis for processing? Which of the six bases applies, and why?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 3.  Does your AI component make automated decisions with legal or similarly significant effects? If yes, what Article 22 obligations apply?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 4.  What data minimisation and retention approach will your system take?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Flag.  What areas in this section require further investigation or input from a DPO or legal colleague?
	Your flag

	

	

	

	





	Section 2 — Special Category Data  •  Complete after Lesson 1



Question 1.  Does your process involve any of the eight special categories? If yes, which — and is that presence direct or indirect?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 2.  What additional safeguards would be required if special category data is confirmed to be present?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Flag.  If you are uncertain whether special category data is involved, note that uncertainty here. It should be investigated before deployment, not after.
	Your flag

	

	

	

	





	Section 3 — Employment and Equality  •  Complete after Lesson 2



Question 1.  Does this automation materially change the nature of anyone’s job role? If yes, what is the nature of that change?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 2.  If headcount is affected, have the relevant HR or leadership stakeholders been made aware? Is collective consultation required?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 3.  Could the AI component produce outputs that disadvantage people with a protected characteristic — directly or through proxy variables?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 4.  Does your automation involve any monitoring of employee behaviour or communications? If yes, have the lawful basis, proportionality, and transparency requirements been considered?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Flag.  What areas here require further investigation or input from HR, legal, or equality colleagues?
	Your flag

	

	

	

	





	Section 4 — Transparency and Accountability  •  Complete after Lesson 3



Question 1.  Can you explain, in plain language, how your AI system produces its outputs? Draft two or three sentences you could give to a person affected by one of its decisions.
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 2.  Who in your organisation is accountable if the system produces a harmful or unfair output? Name the role, not just “the organisation.”
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Question 3.  Where does your role sit in the chain of accountability for this system? What decisions have you made or influenced, and what concerns have you surfaced to whom?
	Your answer

	

	

	

	

	



	AI assist (if used): What did the tool add, confirm, or miss?

	

	

	



Flag.  Is there any area of this system’s operation that you currently cannot explain clearly? If so, that gap needs to be resolved before deployment.
	Your flag

	

	

	

	




	Reflection  •  Complete after all four sections



	Look back across all four sections and write a short reflection (100–150 words):

  1.  Which questions did you use AI assist for, and which did you answer from your own knowledge?
  2.  What does that pattern tell you about where your legal knowledge is strong and where it is still developing?
  3.  What is one specific thing you will check with a colleague, DPO, HR, or sector specialist before your project proceeds?

It does not need to be long — what matters is that it is honest and specific to your project.



	Reflection (100–150 words)

	

	

	

	

	

	

	

	

	

	



	Distinction criterion: a distinction-level reflection names a concrete next action —
a specific person to speak to, a specific question to put to them, and why that
conversation matters for your project before deployment.




	Activity 2 — Update Your Stakeholder Summary



Estimated time: 20 minutes  |  Add as a section to your Unit 1 Stakeholder Wellbeing Summary
	Return to the Stakeholder Wellbeing Summary you produced in Unit 1 and add a brief
Legal Considerations section. The section should cover:

  •  The most significant legal consideration your assessment identified. Be specific:
     name the legislation or principle and explain why it applies to your process.
  •  Any area where you flagged uncertainty and identified who needs to be involved.
  •  Any legal or regulatory constraint that will affect your system design — and what
     that means in concrete terms (for example: “the automated decision step will require
     a human review gate to comply with Article 22”).



	KSB Relevance
K2  Applying legal and ethical frameworks to your specific project process.
B1  Work independently and take responsibility to maintain a productive and professional working environment.



	Draft your Legal Considerations section here before adding it to your Stakeholder Wellbeing Summary

	

	

	

	

	

	

	

	

	

	



	Once satisfied, copy the key points directly into your Stakeholder Wellbeing Summary
document from Unit 1. Title the new section: “Legal Considerations”.
Bring the updated document to your coaching session.




	Submission Checklist



Review this checklist before submitting. Your completed workbook should reach your coach at least 48 hours before your coaching session.

	✓
	Task
	Deadline

	☐
	Legal Self-Assessment completed — all four sections with answers and flags
	Submitted to coach 48 hours before session

	☐
	Reflection completed — 100–150 words, including which questions used AI assist
	Included in submission

	☐
	Stakeholder Wellbeing Summary updated with Legal Considerations section
	Included in submission

	☐
	Coaching session prep questions answered in note form
	Before coaching session

	☐
	DISTINCTION: Reflection names a specific person to speak to, a specific question to put to them, and explains why that conversation matters before deployment
	Included in submission



	KSBs evidenced in this workbook
K2   Legal and regulatory frameworks including employment rights, equality, responsible automation, data protection and GDPR. Ethical principles and professional standards — evidenced across all four sections of the Legal Self-Assessment.
S2   Follow ethical, responsible and safe working practices — evidenced in the reflection, specifically the critical evaluation of AI-assisted responses and honest identification of knowledge gaps.
B1   Work independently and take responsibility — evidenced throughout the Legal Self-Assessment by independent judgement on when to use AI assist and when to answer from own knowledge, and in Activity 2.
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